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Job Description for Curriculum Development Intern
10/15/2011

Hours: (20) Monday to Friday
9:00 am to 2:00 pm
Number of Positions Available: 1
EDTC is looking for a curriculum developer assistant to help us build an online adult education service. The appropriate candidate will have either a background or a graduate degree in education and work experience that is small business related.

Job skill requirements

1. Ability to take direction.
2. Ability to work independently
3. Knowledge of how adults learn
4. Ability to work as a team player.

5. A bachelors degree in the fields of business, education or communications is required
6.  A graduate degree is preferred 

7. Proven ability to write manuals preferred

8. Ability to write lesson plans and syllabi

9. Communication skills

10. Reliability 
11. Punctuality
Job Description:

· Work with our curriculum developer and small business expert trainers to add additional resources to an existing curriculum.
· Help to write lesson plans
· Synthesize a syllabus for three different types of courses
· Work with the curriculum developer and small business coaches to develop a teaching manual.
· Coordinate and receive communications from the curriculum developer

· Report to the President of the Board and Executive Director
Contact Information
Hajar Logan

Director
Enterprise Development Trust Corporation
Boston, MA 02124

hlogan@enterpriseincubators.org
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